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ADMINISTRATIVE POLICIES

Meding Times and Places

There shall be scheduled businessand training meeings that are open to al SARDOC members.
Guideline:

1 All SARDOC medings sal be held at atime and gace stablished bythe President. Notice
of time and daceof amedingis deaned to be given when it is given verbally at least 14 days
before the meding, or when written ndiceis depaosited in any dficial U.S. Postal Service
Mailbox with proper postage fixed and addressed with the member's addressin acoord with
the Membership List at least 21 days before the medting.

Administrative a¢ion on lehalf of SARDOC

Outside presentations by SARDOC members -
The president or his’/her designeeshall give prior approval for any presentations abou SARDOC.
Exeautive Board approval of handous, visual aids, and endarsements-

Committees or individuals must have board approval before making and dstributing handous, visual
aids or endarsements relating to SARDOC.

Supglier Discounts -

Members are prohibited from seeking individual discourts based ontheir SARDOC membership.
However, group a individual purchases throughExeautive Board of Diredor's approved Tean-
suppier contads are accetable.

Donations of Products, Services, and Money -

All requests to businesses for doretions by SARDOC members must be goproved by the Exeautive
Board prior to submitting the request to the business

All money income shall be included in SARDOC ac®urting. Earmarked moneys sall be spent for
stated pupose and dona informed when the dedsionis made onthe adual purchase. All doretions of
products, services, and money shall be aknowledged by awritten letter beaing the SARDOC
letterhead.

Reimbursement of Expenses -

SARDOC officers and dspatcher will be reimbursed for Executive Board approved expenses incurred
in the normal functioning o the office Such as, long dstancetelephore cdls, and maili ng expenses.

SARDOC isin noway resporsible for reimbursement to the members for long dstancetelephore
cdls, mail, driving costs, or other expensesincurred. These expenses must be considered part of
SARDOC voluntee adivity.

Reimbursements to SARDOC Members for the Cost of Attending Out-of-State Training Conferences -

The Exeautive Board will budget fundsto reimburse in full or in part SARDOC members who
represent SARDOC at out-of-state training seminars such asthe axnual NASAR Conference. A
member shoud na exped reimbursement if he/she has not recaved approval from the Board PRIOR
TO ATTENDING THE EVENT IN QUESTION. He/she must also present to the membership a
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summary of thetrainingideas they learned abou, either in oral form at aformal SARDOC training
meeing a in written form in a SARDOC newsdletter.

When passble, the Exeautive Board will pubdish dates of upcoming training conferences for which
members could be reimbursed for attending ore to two months prior to registration deallines. In turn,
SARDOC members wishing to attend shoud advise the Board at least two weeks before the
registration deadline or when passble, at the exeautive board meding held prior to the event. If more
than ore member can demonstrate they are avail able to attend a given event, the Board will seled a
representative based onthe foll owing criteria:

» preferencewill be given to amember who has not been reimbursed in the past for attending an
approved event;

e operationa handlers/suppat memberswill be chasen over non-operational members;
* memberswith longest membership shall be chosen over those with shorter length of membership;
e theBoard may choose to send two representatives and dvide the reimbursement fundsin half;

« if amember is being reimbursed for an event by another agency, SARDOC will not provide
scholarship funds for that member.

Asageneral rule, reimbursement for any given event shall not exceel ore-half of traveling/lodgng
expenses and full registration feg with the total not to excead $300 However, the Exeautive Board
may vote to all ocate more fundsto a given event if sufficient funds exist towards the end d any given
yea. Reimbursement will not exceed the total cost of attendance for the member and will not cover
any persona costs acaued by the member that would na benefit SARDOC as atean (such as
personal equipment purchases).

Reimbursementsto SARDOC Members for the Cost of Attending Training Conferencesin Colorado:

Paragraphs one and two and the seledion criteriain sedion 12.6 above shall apply to in-state
conferences as well.

Asageneral rule, reimbursement for any given Colorado training event shall not exceed atotal of
$100and shall not exceel the total cost acaued by the member (s) attending. Again, a member must
receve prior approval for attending an event from the Exeautive Board if they exped reimbursement;
the member must also present a summary of the information they receved at the wnferenceto the
general membership in written or oral form.

A written contrad between the member and the Exeautive Board may be drawn upfor ead approved
event if either party wishesit in order to avoid misunderstanding d responsibiliti es on either side.

SARDOC Newsletter

The Editor of the SARDOC Newsdletter will be seleded from alist of voluntee SARDOC members by
atwo-thirds (2/3) vote of the Exeautive Board of Diredors and in acordance, other than stated above,
to Article V of the SARDOC Bylaws.

Asastatewide and aregional organizaion, it'simportant to maintain acarate andtimely
communication with tean members and all units which use SARDOC asaresource. The newdetter
continuesto be the most eff edive vehicle toward this end.

The Editor of the SARDOC Newsdletter will be resporsible for the aordination and production o the
newsletter.
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Guideline:

1 The Editor will make reports to the Exeautive Board of Diredors four (4) timesa
yea (quarterly), either verbally or in writing.
2. The Editor may delegate various resporsibiliti es to ather tean members asthey see
fit (i.e. maili ng, labels, posting, colledion o material).
134 The SARDOC Newsletter will be published acarding to the foll owing gudelines.
Guideline:
1 The newsdletter will be pubished four (4) timesayea (February, May, August and
Novembe).
2. The SARDOC Newsletter will be mailed to all Colorado Sheriff Departments, all
Colorado Search and Rescue Teams, and any ather Sheriff Departments or Search
and Rescue Teamns throughot the United States as deemed appropriate by the
Exeautive Board of Diredors and/or the Standards Committee
3. All article reprintsin the SARDOC Newsletter will be printed with permisson and
with the gpropriate a&knowledgments.
4, The SARDOC Newsletter will i nclude an upto-date list of all SARDOC missons.
5. The SARDOC mailing list will nat be included in the newsletter with the exception
of newdetters mail ed to SARDOC members.
6. There will be no professonal ads used as articles nor professonal advertisingin the
newsetters. Members may placepersonal ads (i.e. clothing, equipment).
14 Keysto SARDOC Fadiliti es
141 No SARDOC keys may be dugicated withou prior approval of the Exeautive Board.
14.2 Safety Deposit Box -

There will betwo keysto SARDOC's safety deposit boxisaied to two members of the Exeautive
Board. These keys may nat be dugicaed.
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20 PERSONNEL POLICIES AND PROCEDURES

2.1 Tean ldentificaion

211 Identification Cards -

Identification Cards will be isaued to all membersin goodstanding.

Guidelines:

1 Identification Cards will be issued with an expiration date.

2. Identification Cards will i nclude eab person's gatus with SARDOC.

3. Shoud the member's gatus change within the year, a new card will be issued
indicaing the change of status.

4. The Identification Cards will automaticdly be reisaued provided the member has
continued to mee& membership requirements as gated in the Bylaws and/or
Standards and Evaluation Procedures.

212 Display of Patches and Emblems -

Only voting membersin goodstanding may display the SARDOC logo.

Guidelines:

1 Only operational personrel will be dlowed to purchase SARDOC patches for field
and dsplay use.

2. Thefirst patch will be avarded by SARDOC uponcompletion o operational testing.
All other patches will be purchased by the operational party.

3. Only ore (1) patch will be given regardlessof the number of certificaions obtained
by the operational member.

4. Window decds, shirts, etc. can be purchased and dsplayed by any vating member in
goodstanding with SARDOC.

5. Authorized SARDOC emblems on personal vehicles will only be displayed while
acdually onmissonsandtraining. Thisisexcluding authorized internal window
emblems.

6. The SARDOC Logoistrademarked. Any ather use of the SARDOC Logowithout

the written permisson o the SARDOC exeautive board is prohibited.

The following patches may be displayed onthe Team shirt: SARDOC, amedicd patch and rame tag.
Displaying any additi onal patch must be with Exeautive Board approval.

Guidelines:

1.

The SARDOC patch shall be displayed 1/2 inch below the shouder seam on the | eft
shouder. The name patch shall be displayed 1/2 inch above the right pocket and
centered over the pocket. The medicd patch shall be displayed 1/2 inch above the
left pocket and centered over the pocket.
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Seerestrictions and responsibiliti es whil e displaying SARDOC emblems in the Standards of Condct
and Resporsibiliti es, (2.2). Displaying an emblem whil e off duty and in the badk courtry places a
moral obligation onthe weaer to respondto an emergency situation, just as display of an EMT patch
indicates your readinessto provide services.

Never exceal you current ability to gve safe cae.

Standards of Conduwct and Resporsibiliti es of SARDOC Members

Attitude -

Each member isresporsible for maintaining a positive Team image. SARDOC members are equally
resporsible for maintaining Team integrity, working in amutually suppative axd respedful manner.

Spedfic Examples of Prohibited CondLct -

Behavior contrary to pasitive SARDOC image or detrimental to the proper functioning o SARDOC as
aunit is prohibited duing SARDOC adivities. Thisincludesbut isnot limited to:

disruptive or abusive behavior;

*  unstable behavior (i.e. physicd or verbal aggresson, offensive or immoral behavior, and/or sexual

or radga durs);

drinking alcohdi c beveragesin pubic whil e displaying the SARDOC emblem;

undwe aiticism of SARDOC or its programs, palicies, adions or members except through dficial

channels as provided in the Bylaws; This also appliesto other people that may beinvolved in a

misson.

harsh or undte aiticism of self or others;

use of the SARDOC membership as an excuse for any miscondtct or disregard of the law;

being uncer the influence of alcohd, ill egal drugs, or abuse of legal drugs at SARDOC adiviti es;

caelessand/or inappropriate use of private, SARDOC or pubic property;

knowingly making false verbal or written statements or reportsin any SARDOC related matter;

disobedience of any reasonable order issued by aMisson leader whilein thefield;

solicitation a acceptance of gifts, gratuiti es, loans, presents or fees for personal gain through

asciation with SARDOC;

*  failureto report to the misson leader the inability of self or fellow SARDOC member(s) to
perform within the normal scope of his/her abiliti esincluding lossof self control dueto fea,
anger or fatigue;

*  failureto okey the gproved Policies, Bylaws, and Standards and Evaluation Procedures of
SARDOC;

*  blatant disregard of SARDOC Bylaws, Policies, and/or Standards and Evaluation Procedures,
misrepresentation o your certification status;

b A A

Fireams-

Fireams shall only be caried on SARDOC misgons by SARDOC members with occupations that
require the day-to-day carrying o fireams.

Policing d Meding Areas -

SARDOC members dall clean upal meding areas or canps and leave them as clean or cleaner than
previously found

Dues -

Dues must be paid by al members by November 1st ead yea or they will be dropped from the
membership list.

Revised: SKN, Decamber 2, 1995 Seach and Rescue Dogs of Colorado, Inc. 5



2.2.6
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Anyore joining SARDOC after September 1 of ead yea will automaticdly have their dues applied
toward the cming yea's dues.

Dog Safety and Liability -

The ultimate resporsibility for the cae, behavior and safety of SARDOC dogs is that of the
hander/owner. All members $roud be watchful for possble injury to dogs or damage caused by

dogs.
Waivers -

Waivers dall befilled ou completely for any honmember participating in ead SARDOC misson a
pradice

Guideline:

1 The member in chargeis responsible for having forms avail able and to seethat they
are used properly. Waiversfor non-member participationis SARDOC dog padices
areto bevalid for one yea andto be kept onfile for that period.

Disciplinary Policy

Members of SARDOC may be subjed to dsciplinary adionfor violating the provisions of the Bylaws,
Standards and Evaluation Procedures, or approved Policies.

This edion d pdlicy setsforth the methodfor initiating and resolving dsciplinary adions.
Observation o Infradion -

Any member observing an infradion has an oHdigation to try and corred the problem at that time. The
member witnessng the infradion shall also bringit to the atention o either the SAR Dog
Coordinator, any member of the Standards Committeeor a member of the Exeautive Board.

Infradionsin the Field -

The SAR Dog Coordinator will consider infradions believed to have occurred in the field at the next
Standards Committeemeding. The Standards Committeewill dedde if the matter shoud be brought
before the Exeautive Board with arecommendation for adion, or report adion taken to the Exeautive
Board.

Exeautive Board Actions -
The Exeautive Board will consider infradions believed to have occurred in nonfield situations and

will also consider recommendations from the Standards Committee @ncerning field problems. Four
levels of adion are avail able to the Exeautive Board:

Level 1-
Insufficient cause for any adion. The matter is dropped.

Level 2 -
Coursel the member verbally explaining the problem and recommending future adion. This
will be the usual result of afirst offense.

Level 3-
Coursel the member in writing stating the problem and the Exeautive Board's expedations
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for the member's future behavior. A copy o this satement will be kept in the SARDOC
records. Thisadionwill usually follow asecond dfense.

Level 4 -

The Exeautive Board may suspend the member's participation in SARDOC adivities.
Suspension means no participationin SARDOC pradicesor missons and nd displaying the
SARDOC emblem. The member shall not represent themselves asa SARDOC member in
anyway. All SARDOC owned property shall be returned to SARDOC at thistime. Failure
to return SARDOC owned property will constitute theft. The member will be mailed the
natice of suspensionwhich will state the reasons for the Exeautive Board's adions. Proof of
maili ng shall congtitute service of notice The next meding d the Exeautive Board will
consider amotion for the removal of the member as st forth in the Bylaws. This adion will
usualy only be taken after repeaed minor infradions, but may also be taken for any single
serious offense. The member acased of the infradionwill be natified of the time and dace
of the meding andinvited to attend and spe&k at the meding. All medings are open to any
member.

Revised: SKN, Decamber 2, 1995 Seach and Rescue Dogs of Colorado, Inc. 7
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DOG HANDLING POLICIES AND PROCEDURES

SARDOC Pradices and/or Training Sessons

After abrief socializaion training sesson all dogs will be lesshed, crated, or returned to the vehicle.
All leash ruleswill be obeyed at all times unlessthe dogis participating in hisher training sesson.

All handlers sall cary plastic bags © al dog defecdionin pubic aeas and ontrails can be picked up
and dacel in the proper disposal containers.

Fighting among dog will not be tolerated. It isessential that fighting be controlled throughtraining o
the handler may be asked to na return with that dog

Use of Pseudo Scent: All Sigma Pseudo products, athough noinfedious, are toxic and carcinogenic
and, can cause severe burnsif they come in contad with the skin of humans and dog. It isthe pdlicy
of SARDOC that these products will not be used at any SARDOC Pradices and/or Training Sessons,
including SARDOC testing sessons.

Missons Requesting SARDOC Dog/Handler Teams

When respondng to amisdon the dogshall remain in the vehicle until the handler haslogged in at
Incident Base and ascertained the locaion d the paint last seen (PLS). The dogmay then be taken for
arelief walk. Defecdion shall be picked upif in a pulic aedincident base and/or removed from
trails.

Whilein incident base, dogs dhall remain onleash, be returned to the vehicles, or crated, at all times.
No dogwill be dlowed at abriefing a adebriefing. They will be returned to the vehicles or crated.
Leashes will be used onall dogs while being transported into the field onamisson.

A leash shall be caried with youin thefield and dog sall be leashed and undr control at all times
when na working.

If thereisany concern abou a dog hiting when crowded into avehicle or air craft, amuzzle must be
caried and wsed to prevent any urfortunate acedents.

Revised: SKN, November 21, 1995 Seach and Rescue Dogs of Colorado, Inc.



4.0 MEDICAL POLICIES AND PROCEDURES

4.1 Medicd Resporsibiliti es
41.1 Responsibiliti es -
Guidelines:
1 Each SARDOC member is expeded to dedine cdl out if their physicd or emotional

hedth will i mpair the member's ability to perform.

2. Each SARDOC member is expeded, while on missons, to report any suspeced
ill nessor injury of themselves or any ather SARDOC member to the SAR Dog Field
Tean Leader immediately.

3. SARDOC members are expeded to trea themselves for minor medicd condtions
while onamisgon.

4. SARDOC members are not to exceed the level of their medicd trainingin giving
First Aid.

Qudifications -

1 Every SARDOC member is expeded to be aleto perform a primary medicd
asssament which includes:

* scene evaluation, environmental threas to rescuer or patient

* CONSCiOUSNESSOr UNCONSCiOUSNESS

* Airway-Breahing-Circulation (ABC)/Blealing

* obvious deformities

*

primary complaints

Training Requirements -

1.

CPR, Basic First Aid, Advanced First Aid, First Responcer, and EMT training are
avail able throughot the state. The completion d American and/or International
Red Crosscourses or other recognized medicd training schods or clases will be the
basisfor determining the level of medicd expertise of SARDOC members.

EMT's shoud consider purchasing their own professonal li ability insurance,
espedaly if offering EMT servicesfor afee

All members $roud attend wil dernessemergency medicd care dasses whenever
possble.

Required Equipment -

Thefollowmg equipment or its equivalent is required.

Revised: SKN, Decamber 2, 1995 Seach and Rescue Dogs of Colorado, Inc.
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Asorted sterile dressngs (large and small)
Soft roll er bandages
Chemicd cold pack
Trianguar bandages
Scisors
WoundAntiseptic
Moleskin or Molefoam
Lanacdne or Cortacane
Eye solution

lin. roll adhesive tape
Petroleum jelly
Tincture of Benzoin
Tweezes

Nedlle

3 Large safety pins
Single edge razor blade
Band-Aids



*  Butterfly bandages
412 Medicd References -
Guideline:
1. Reommmended referencesinclude:

Mourtaineeing First Aid (5th edition) by Dick Mitchell

10 Revised: SKN, November 21, 1995 Seach and Rescue Dogs of Colorado, Inc.
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EQUIPMENT POLICIES AND PROCEDURES

Seach Equipment

Equipment -

Seach equipment is considered to be dl personal and SARDOC owned equipment used in SAR
missons and pradices. It does nat include vehicles or radio communication equipment covered in
separate sedions of these palicies.

Eligibility and Authorization for Use -

SARDOC equipment may only be used for SAR missons, SARDOC pradices and demonstrations.
Maintenance-

The SAR Dog Coordinator or a Standards Committeemember is resporsible for maintaining
SARDOC owned seach equipment. SARDOC members are resporsible for maintaining personal
equipment.

Locaion o Equipment -

SARDOC owned seach equipment will be kept at whatever location the SAR Dog Coordinator shall
seefit to designate @ convenient and appropriate.

Use of Private Vehicles on SARDOC Activities

Memberswill use their own vehicles or make their own arrangements while on SARDOC adivities.

Vehicle damage, personal or pasenger injury, andtraffic violations are the resporsibility of the
owner/operator.

Sed belts dall be provided for and worn by everyone while on SARDOC adivities when passhble.

SARDOC isnat to be used as an excuse for any acddent or traffic violation. No private vehicleis
authorized to violate traffic laws while on SARDOC adivities.

The st of fuel may be shared with passengers, but no profit isto be made.

Exeautive Board of Diredors and the locd Courty Sheriff's Department approval isrequired before
any member's private vehicle may be fitted with lights and siren.

Radio Communication Equipment

Types of Devices -

Definition: Base stations, vehicle radios, hand held radios, and pagers owned or operated by
SARDOC and/or its members are governed by these palicies.

Radio Frequencies -

Definition: The frequencies covered by the palicies of this document are those frequencies whose
spedfic use have been granted to SARDOC by the FCC throughtheir licensing authority and those
frequencies whaose use and limitations have been spedficdly authorized in writingto SARDOC by a
holder of an FCC radio communications license.

Revised: SKN, Decamber 2, 1995 Seach and Rescue Dogs of Colorado, Inc.
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Guidelines:

1 Authorizations for use of nonSARDOC licensed frequencies will be made in writing
to SARDOC. The granteeshall natify the Exeautive Board in writing d any non
SARDOC licensed frequency that he/she has been authorized to use on behalf of
SARDOC or during the exeaution & SARDOC duties. All corresponcdence shall
include the make, model, serial number, output power and duation o use for eat
authorized device

2. Individual members of SARDOC who wish to own and operate apersonal radio
must submit aletter to the Exeautive Board requesting authorization for use of
spedfic frequencies. If the frequencies are not included onthe SARDOC FCC
license, where gpropriate, the Exeautive Board will attempt to oktain authorizaion
for use of thaose frequencies throughthe proper channels.

3. All members operating radio equipment on kehalf of SARDOC will attend
SARDOC approved radio communicdions training.

4, During seach emergency situations the SAR Dog Coordinator or Standards
Committeemember may authorizethe use of SARDOC authorized frequencies by
field personnel under his’her authority.

Vehicle Radio -
Definition: Radio owned or operated by SARDOC or its members that is operated from avehicle and
whose power exceals 10 watts.

Guideline:

1 Only SARDOC members who have recaved written permisson from SARDOC's

Exeautive Board are authorized to purchase and/or operate avehicleradio using
SARDOC frequencies. The number of authorized vehicle radios will be limited to
the FCC SARDOC licensed levels. Priority will be given to vehicle radios owned by
SARDOC andto radios used for SAR work that are nat eligible for licensing through
ancther agency.

Hand-held Radio -

Definition:
equal to 10watts.

Pager -

Definition:

1.

A radio owned or operated by SARDOC or its members whase power islessthan o

Guideline:

SARDOC memberswho have dtended a SARDOC approved radio communications
class and hdd SARDOC operational status are authorized to purchase and/or
operate ahand-held radio using SARDOC licensed frequencies. The number of
authorized radios will be limited to the number authorized by SARDOC's FCC
license. Priority will be given to radios owned by SARDOC and to radios used for
SAR work that are nat eligible for licensing throughanather agency.

A one way communications deviceowned and operated by a on behalf of SARDOC that

provides sgnaling a information transfer by such means as tone, touch tone, tadil e, opticd readou,

etc.

Guidelines:
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1 SARDOC owned pagers will be asgned to the SARDOC Dispatcher and/or to
Operational members by the SAR Dog Coordinator with approval of the Exeautive
Board.

2. The use of norrtean owned pagersis lely governed by arrangements made with
thelocd Search and Rescue Team or Sheriff's Department. Frequency authorization
must be obtained throughthe locd agency.

Restrictions -

In addition to any limitations outlined in ather sedions of this document, the use of SARDOC radio
communications equipment will be limited as per any FCC or third party authorization agreements.

SARDOC Member Eligibility and Authorization for Using SARDOC Radio Communications
Equipment -

The SAR Dog Coordinator shall be resporsible for authorizing the use of SARDOC radio
communications equipment and maintaining the requirements of any FCC license or third party
communicaion equipment use agreements. Asa part of these resporsibiliti es the SAR Dog
Coordinator will maintain lists of SARDOC members who are digible to use SARDOC owned o
authorized radio communications equipment.

Assgnment of Radio Communicaion Identificaion (Call Signs) -

The SAR Dog Coordinator shall be resporsible for asdgning radio cdl signsthat are used by
SARDOC membersto identify themselvesto ather radio operators. The assgnment of these cdl signs
shall nat violate ay limitations or restrictions that are imposed by agencies authorizing SARDOC to
use radio frequencies.

Guidelines:

1 Radio cdl signs may be assgned to SARDOC memberswho have dtained
operational status (hander andfield suppat).

2. SARDOC cdl signswill be prefaced by the designator "SARDOC" followed by a

number. Numbers dall start serially with "1".
Maintenance of Communication Equipment -

The SAR Dog Coordinator shall maintain a program of testing and maintenancefor all SARDOC
owned or operated radio communicaions equipment. The schedule for this program will be gproved
by the Exeautive Board and the budget for this program will be included in the SAR Dog
Coordinator's budcggt.

Guidelines:

1 All repairs and routine maintenance of SARDOC owned radio communicaion
equipment shall be dore throughthe SAR Dog Coordinator.

2. Generally, vehicle radios will be tested and certified to be within tolerance once

every five yeas or when the deviceis relocated to ancther location (vehicle). Hand
held radios will be tested orce every two yeas. The successul use of the @ove
equipment in emergency situations will not be mnsidered avalid test. All testing
shall be dore by a FCC licensed technician.

3. Pagerswill betested at least monthly at afixed time eaé month. It will bethe
resporsibility of the individual holding the pager to report any malfunctionsto the
SAR Dog Coordinator.

4, Member owned communication equipment is subjed to these same requirements at
the owner's expense.

Revised: SKN, Decamber 2, 1995 Seach and Rescue Dogs of Colorado, Inc. 13
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MISSON RESPONSE POLICIES AND PROCEDURES

Reporting to Missons

No member isrequired to participate in any given misson.
Reportingto aMisdon -

SARDOC members reporting for amisson must log in with incident base so their presenceis known
and so they can recave an assgnment. Members departing must log ou with incident base. If the
designated SAR Dog Field Tean Lealer leaves, leadership will be delegated to ancther qualified
SARDOC member. In all resporses oneindividual will represent the respondng SARDOC members
to the mordinating aganization.

Guidelines:

1 SARDOC memberswill only cdl the Sheriff's Department dispatcher for
information when the SARDOC dispatcher(s) is not avail able.

2. If amember must leave the misson ealy for any reason it isthe resporsibility of the

member to ndify the SAR Dog Field Tean Lealer and the Misdon Lealer in
advancethat he/she must be bad by agiven time. Transportationisthen the
resporsibility of the member whoisleaving ealy.

Misson Debriefing

Debriefing -

A debriefing shall be held after ead missonfor the purpase of allowing all participating SARDOC
membersinpu into the analysis of the misgon. This dall be aSARDOC debriefing nd atotal seach
debriefing. The debriefingwill be held immediately following the misson (on scene) if possble, or
no later than the next SARDOC quarterly meding. The SAR Dog Field Team Leader isresporsible
for coordinating the debriefing.

Guideline:

1 A spedal debriefing sesson following dsturbing missonsthat involve deah or
seriousinjury isrecmmmended. The debriefing processwould be fadlit ated by a
community crisis and information center representative. The goal of this gedal
debriefingwould beto help SARDOC members cometo grips with their emotions
abou the misgon.

Locaion o Debriefing -

Debriefings shall not be held in pulic places becaise misson particulars may be of a delicate nature
and comments may be misunderstood bythe pubic.

Resporse to Missons by SARDOC Members

Certified, operational handlers and suppat members may respondto missons at the request of their
own SAR teams, of other agencies which contad them diredly, or of the SARDOC dispatcher. They
need na get the permisson d the SARDOC Coordinator for respondngin a cgadty for which they
are cetified.

Revised: SKN, November 21, 1995 Seach and Rescue Dogs of Colorado, Inc.
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If an operational dog a handler sustains an injury requiring recvery time of one month or longer, the
doghander team, after submitting a doctor's release, must be evaluated by a standards committee
approved member prior to fielding onmissons.

If an operational doghandler team has not trained with another SARDOC member for a period o
longer than threemonths, the team must be evaluated by a standards committee-approved member
prior to fielding onmisgons.

Certified handlers who wish to respondto amissonin a cgadty for which they are NOT certified
must get the permisson d the SARDOC Coordinator before fielding themselves and their dogs. For
example, adogtean certified in air scent which recaves arequest to doa water search must get the
SARDOC Coordinator's permissonto doso.

In rare instances, the SARDOC Coordinator may ask a non-certified dogteam to respondto a misson.
However, the mncerns listed below must be mnsidered before he/she does ©9. ANY NON-
CERTIFIED DOG TEAM WHO FIELD THEMSELVES WITHOUT OR AGAINST THE
PERMISSON OF THE SARDOC COORDINATOR WILL BE SUBJECT TO DISCIPLINARY
ACTION asoutlined uncer section 20 of these "Policies.”

Considerations before sending a non-certified dogteam onamisson:

liahility factor, for SARDOC and for the individual;

the safety of the handers, who themselves may nat be field realy;

the safety of tean members onthe missonwho may have to take cae of an inexperienced handler
if he/she becomesinjured in the field;

*  the safety of the missng subjea, particularly if anoncertified handler convinces ®ach leaders
that his’/her dog hes cleaed a given area-and it turns out the subjed WAS there;

* if an urcertified dogteam passsitself off asbeingfield realy, further eff ortsto contadt adog
team that HAS proven its reliability may be suspended in the belief that fielding any dogis better
than waiting for a cetified team;

*  the aedibility of search dogsin general can beirreparably damaged if an urcertified dogteam
fieldsitself and then fail sto perform effedively.

Handlers may apped to SAR Dog Coordinator after passng the large aeatest to field in their own
county for aperiod d upto two (2) months during which time the night test and multiple victim test
will begiven. If thosetwo ather tests are not passed within the two (2) months, the doghand er team
will nolonger field urtil those tests are succesSully completed.

Any SARDOC member who responds to a misson shoud assesstheir own state of physicd and
mental well-being before going.

Before leaving a misgon to which multiple SARDOC teans responcked, adedsion shoud be made &
to whowill fill out amisson report form to submit to the SARDOC Coordinator.

SARDOC Dispatcher Protocol

The dispatcher shall keegp his’her pager on at all times; if the dispatcher will be unavail able to recave
requests for asdstance, he/she will notify the SARDOC Coordinator to take over on-cdl status.

The SARDOC dispatcher shall keegp a aurrent list of certified handler/dogteams and suppat members
and howv they can bereaded.

The SARDOC dispatcher will kegp alog o every request for dogteans SARDOC receves, even if
SARDOC isunableto fill the request or refersthe agency to another dogteam. The dispatcher shall
also log number/type of dogteams requested, which SARDOC dogteans were cmntaded, which ores
responded and the anourt of time the teans gent at ead misson. Thisinformation will be provided
to the SARDOC Coordinator at the end o every yea or uponrequest.
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When the SARDOC dispatcher or Coordinator recaves arequest for dogteans, the ading dspatcher
will move throughthe cadl li st of operational hand ers beginning with those teams who would have the
quickest response time to the scene (based ontheir placeof residence) and ending with those teans
whowould have the longest response time.

The SARDOC dispatcher will not send adogteam of adiscipline other than the type requested withou
first consulting with the SARDOC Coordinator. For example, if the request is for water certified dogs
and nowater certified dogs are avail able, the dispatcher will consult with the Coordinator if he/she
wishesto provide dr scent dogteans to the requesting agency.

Operational handlers shoud advise the SARDOC dispatcher and/or Coordinator if they will be
unavail able for missonsfor any length of time.

The SARDOC Coordinator shoud be alvised any time an ou-of-state request for dogteamsis
receved, preferably before any teamsrespond
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RELATIONSHIP TO OTHER STATE AND VOLUNTEER ORGANIZATIONS

In The State of Colorado

SARDOC operates uncer the palicies of the requesting agency and under the palicies and gudelines
established by SARDOC unlessexplicitly direded atherwise.

Outside The State of Colorado

Outside the State of Colorado, SARDOC operates under the padlicies of the requesting agency and
under the palicies and gudelines established by SARDOC unlessexplicitly direded atherwise.
SARDOC Standards of Condict and Resporsibility will be maintained in all out of state misgons or
training exercises.

Tean Representative -

For all missonsin o out of the state of Colorado a qualified member will be designated asthe SAR
DogField Tean Lealer, and will ad as SARDOC's representative to the requesting team's misson
coordinator.

Equipment -

SARDOC equipment is avail able for out of state missons but not out of state training. A sufficient
amourt of equipment must remain within the state to fulfill t he requirements of amisgon.

Revised: SKN, Decamber 2, 1995 Seach and Rescue Dogs of Colorado, Inc.
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8.0 SARDOC WEEKEND POLICIES

8.1 Purpose Of The SARDOC Weekend
SARDOC will hold formal training sessonsto provide times and daces for seach and rescue dog
teansto...
1. Train dog dog hendler, and field suppat membersin various aspeds of Search and
Rescue.
2. Med and exchange idess, critique missons, plan the wordination o operations, and
develop rew concepts of seach and rescue work with dogs.
3. Timemust be dlotted for a General Businessmesting.
8.1.1 Standards Committee Resporsibiliti es -
Guidelines:
1 To plan aminimum of 4 formal training sessons per yea and ndify all members of
the date and location at least twenty one (21) daysin advance
2. Designate atopic for eat weekend.
3. Committeemember(s) will be seleded to organizethe weekend a chair the
committeeorganizing the weekend.
4, Committeemembers must attend 34 of the SARDOC formal training sessons per

yea.

Training Requirements -

1 SARDOC Weekends must incorporate aspeds of training for both advanced and
beginning dogs, handlers, and field suppart.
2. Training shoud focus on hands-on field training and may include limited clasgoom
sessons.
8.1.2 SARDOC Member's Resporsibiliti es -
Guidelines:
1 Each SARDOC member will be required to participate in aminimum of 2 of the
SARDOC Weekends (formal training sessons) per yea which include business
meeings. Members not able to participate in the formal SARDOC sesson must
work with an operational team at least twice per sesson missed and will suppy to
the SAR Dog Coordinator awritten description and evaluation d their training dore
during the time period to satisfy this requirement. This description must be signed
by the operational handler(s) training with thetean. An operational tean which
misses more than 2 d the forma SARDOC training sessonswithin ayea may be
subjed to areview of its operational status by the Colorado SAR Dog Coordinator
and/or the Standards Committee In some caes certificaion cards may nat be
reisaued.
2. Members $roud observe and critique ead ather in training.
8.2 Organization Of A SARDOC Weekend
821 Structure -
Guidelines:
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1 An ouline of the event to be held must be gproved by the Exeautive Board of

Diredors.

2. All expenses must med prior approval of the Exeautive Board of Diredors.

3. SARDOC Weekends dhall not be ao-sporsored with any ather organization - outside
speakers and/or helpers may be brought in, but SARDOC will be the solo sponsor.

8.2.2 Participation -

Guidelines:

1 Each SARDOC member isrequired to participate in aminimum of 2 of the
SARDOC Weekends (formal training sessons) per yea.

2. Any nonSARDOC individual interested in search and rescue work with dogsis
welcome to attend any SARDOC Weekend bu must signawaiver from the hosting
agency beforehand.

3. Any nonrSARDOC individual interested in participatingin a SARDOC Training
must receve prior approval from the person coordinating the SARDOC Training.

4, Operational hander must work with another SARDOC member at least once every
threemonths. If nat, they must be evaluated by an operational SARDOC handler.

8.3 Regional Conference and/or Spedal Functions
831 Participation -

Guidelines:

1 SARDOC may choose to sporsor, co-sporsor and/or participate in regional
conferences or spedal functions, but these shall be in additionto and nd
incorporated as any part of a SARDOC Weekend.

832 Structure -

Guidelines:

1 An ouline of the event to be held must be gproved by the Exeautive Board of
Diredors.

2. All expenses must med prior approval of the Exeautive Board of Diredors.
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